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Purchasing and Financial Control 

40 Douglass Ave NW • Roanoke, VA  24012 
(540) 853-2906 • Fax (540) 853-2836 

April 13, 2016 
 

REQUEST FOR PROPOSAL 
       RFP # 2903 
 

Notice is hereby given of the intention of the School Board for the City of Roanoke, Virginia, to contract for: 
CROSSING GUARD PROGRAM 

Vendors, who are not preregistered and wish to submit a Proposal, should complete the "Vendor 
Application Form" which is found at: 
http://rcps.info/departments/administrative_departments/purchasing_and_financial_control/forms/ click 
on forms, complete, and return to the Purchasing Manager with your Proposal. Sealed Proposals will be 
received in the Purchasing and Financial Control Department (Terrace Level) for the ROANOKE CITY 
SCHOOL BOARD, 40 Douglass Avenue, NW, Roanoke, Virginia 24012. 
Delivery of Proposal: It is the responsibility of the vendor to assure that its Proposal is delivered to the 
place designated for receipt of proposals and by the time set for receipt of proposals. No proposals 
received after the time designated for receipt of proposals will be considered. Proposals must be in the 
hands of the officer or agent of the Owner whose duty it is to receive them by the time specified. The 
officer or agent of the Owner whose duty it is to receive proposals will decide when the specified time has 
arrived and will determine if the proposals was in their possession by that time. 
For hand delivered Proposals, sufficient time must be allowed for the building receptionist to contact the 
Purchasing and Financial Control Office (Terrace Level). Receptionist will not be responsible for last minute 
arrivals or late proposals. 
Due Date and Time:  May 10, 2016, by 3:00 P.M.  In the event that School Board offices are closed due 
to inclement weather and/or emergency situations prior to or at the time set aside for Proposals/Bids, 
the published due date will default to the next open business day at the same time. 

ROANOKE CITY SCHOOL BOARD 
Peggy A. Long 

Purchasing Manager 
*******************************************************************************************  
Electronic Invitation to Bid/RFP Retrieval Instructions: Full copies of Requests for Proposals, Bids, and Addenda 
in “pdf” format must be retrieved over the Internet at the following address: 
http://www.rcps.info/cms/One.aspx?portalId=468655&pageId=603760.   Click on Bids and Proposals.   To 
retrieve the Invitation to Bid or Request for Proposal, you will need to download the Adobe Reader. You will 
only need to download the Adobe Acrobat Reader program one time. Problems - If you experience problems, 

Call   540-853-2906 or e-mail plong@rcps.info  for assistance. 
****************************************************************************************** 

THIS PUBLIC BODY DOES NOT DISCRIMINATE AGAINST FAITH BASED ORGANIZATIONS. 

http://rcps.info/departments/administrative_departments/purchasing_and_financial_control/forms/
http://www.rcps.info/cms/One.aspx?portalId=468655&pageId=603760
mailto:plong@rcps.info
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RFP # 2903 

CROSSING GUARD PROGRAM 
 

 
I. INTRODUCTION 
 

Roanoke City Public Schools is seeking proposals from qualified Offerors to provide crossing guard 
services for schools.  The out-sourced crossing guard program will include the recruitment, training, 
coordination, and management of the entire Crossing Guard Program.  The crossing guard program will 
be conducted in the City of Roanoke at the School locations identified in Exhibit “A” 

 
II.  BACKGROUND   
 

Roanoke City Public Schools (RCPS) is a progressive urban school district serving the City of Roanoke, 
Virginia.  Roanoke is located at the southern end of the Shenandoah Valley, approximately 170 miles 
west of Richmond and 235 miles southwest of Washington, D.C.  Roanoke has a population of more 
than 98,600.  Nearly 300,000 citizens reside in the immediate area.  RCPS employs approximately 2188 
full and part-time workers, making it the second largest employer in the City. 

 
RCPS provides a comprehensive instructional program for over 1400 students in Pre-Kindergarten 
through grade 12 annually.  The division is comprised of seventeen elementary schools, five middle 
schools, two high schools, the Roanoke Valley Governor’s School for Science and Technology, the Noel 
C. Taylor Learning Academy, Forest Park Academy (which serves overage and under-credited middle 
school and high school students), adult education programs, and preschool programs for low income 
families as well as after-school programs to assist students needing additional instruction. 

 
The U.S. Census Bureau’s 2013 American Community Survey estimates the per capita income in 
Roanoke City at $23,381.   During the period 2008-2012, 21.1% of individuals were living below poverty 
level.  According to Literacy Volunteers of Roanoke Valley, over 10% of adults in the City of Roanoke are 
functionally illiterate.  According to 2011 data from the US Census Bureau, 15% of children were born to 
mothers with less than a 12th grade education.  In 2013, 73.92% of RCPS students qualified for the Free 
and Reduced Price School Lunch Program and 652 homeless students attended RPCS.  

 
III. SCOPE OF WORK:  

 
The Request for Proposal (RFP) is for an out-sourced Crossing Guard Program with a professional 
Offeror.  The successful Offeror shall agree to perform school crossing guard services for Roanoke City 
Public Schools (RCPS).  The scope of work includes, but may not be limited to: 
 
o Offerors will provide number of hours per year (based on your calculations in Attachment A) of 

crossing guard services by qualified adult crossing guards approved by RCPS during pre-determined 
time periods as specific locations throughout the City as shown in Exhibit “A”. 

o Offeror will provide all administrative duties associated with the Crossing Guard Program for RCPS. 
o Offeror will provide all facilities, vehicles and other associated equipment related to conducting the  
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crossing Guard Program.  Required equipment will, at minimum, include safety-reflectorized vests, 
stop signs, whistles, rain gear, and photo-identification badges.   

o Offeror shall provide all employees with equipment that complies with all applicable laws and 
established safety standards. 

o The Offeror shall arrange for and provide all substitute employees, ensuring that all designated 
locations are staffed during the required time periods.  The Offeror shall contact RCPS immediately 
if a position cannot be filled by the Offeror.   

o The Offeror shall be responsible to coordinate with the affected schools and school district to 
ensure coverage is provided at designated locations when school schedules are modified and/or 
changed for any reason that requires children to arrive or depart at a time that is different than the 
norm. 

o Offeror will provide all of the required training for employees selected to be crossing guards. 

 Only documented, authorized Offeror’s employees are eligible to work or permitted on or in 
RCPS facilities (Verification of the INS-9 forms must be provided to RCPS upon request). 

o The Offeror shall investigate all public complaints concerning crossing guard services.  In the event 
of a complaint, the Offeror shall contact RCPS Safety and Security Supervisor at 540-853-2557, 
within two (2) hours, to advise the nature of the complaint and the course of 
actions/remedy/resolution of said complaint.  Offeror shall furnish a written report of the incident 
to RCPS Student Services within twenty-four (24) hours of the complaint. 

 
1.   Crossing Guards 

o Offeror shall recruit, select and employ crossing guards and alternate crossing guards as 
required to provide coverage at each crossing guard post on each day when guards are 
required in accordance with the calendar (Exhibit D) provided by the District. The Offeror will 
monitor, supervise, and assure the safety of all school children, parents, and traffic control 
that utilize monitored intersections and crosswalks while moving to and from school zones. 

o New locations may be added at RCPS’ request and the Offeror will increase the service hours 
accordingly.  In addition, RCPS may remove crossing guard locations and/or reduce crossing 
guard hours at a location with a 24-hour written notice. 

o The Offeror will be required to provide for the supervision of all employees associated with 
conducting the Crossing Guard Program, including the recruitment, hiring, training, 
discipline, and terminations of employees. 

o The Offeror shall certify that all employees selected to perform the duties of a crossing 
guard for RCPS have never been convicted of any felony, a crime of moral turpitude, or any 
crime against children.  In addition, the recruitment process shall incorporate a Pre-
Employment Screening Program that includes: 

 An Employment reference check; 

 A criminal background check and a fingerprint check that meets the minimum 
standards established by RCPS; 

 A drug and alcohol screening test; 

 Social Security verification. 
o Any employee whose conduct is not satisfactory, as determined by RCPS shall be removed 
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 From providing crossing guard services for RCPS.  Replacement personnel shall be assigned  
 immediately after the removal of any personnel. 
o Offerors will provide number of hours per year (based on your calculations in Attachment A) 

of crossing guard services by qualified adult crossing guards approved by RCPS during pre-
determined time periods as specific locations throughout the City as shown in Exhibit “A”. 

o Offeror will provide all administrative duties associated with the Crossing Guard Program for 
RCPS. 

o Offeror will provide all facilities, vehicles and other associated equipment related to 
conducting the Crossing Guard Program.  Required equipment will, at minimum, include 
safety-reflectorized vests, stop signs, whistles, rain gear, and photo-identification badges.   

o Offeror shall provide all employees with equipment that complies with all applicable laws 
and established safety standards. 

o The Offeror shall arrange for and provide all substitute employees, ensuring that all 
designated locations are staffed during the required time periods.  The Offeror shall contact 
RCPS immediately if a position cannot be filled by the Offeror.   

o The Offeror shall be responsible to coordinate with the affected schools and school district 
to ensure coverage is provided at designated locations when school schedules are modified 
and/or changed for any reason that requires children to arrive or depart at a time that is 
different than the norm. 

o Offeror will provide all of the required training for employees selected to be crossing guards. 
o Only documented, authorized Offeror’s employees are eligible to work or permitted on or in 

RCPS facilities (Verification of the INS-9 forms must be provided to RCPS upon request). 
o Offeror shall maintain detailed records and reports of the total number of hours of service 

provided.  These records shall list the number of hours worked at each location.  These 
records will be made available for inspection and audit by RCPS at any time. 

 
2. Minimum Standards for Crossing Guards: 

o Crossing guards provided by the Offeror to provide services under this contract shall: 

 Be at least eighteen years of age; 

 Be physically and mentally capable of performing the duties of a crossing guard; 

 Have the ability to establish and maintain effective working relationships with children, 
 parents, school officials and law enforcement officials; 

 Have the ability to remain calm and use good judgement and initiative in an emergency 
 situation; 

 Be of good moral character and have never been convicted of any felony, a crime 
 Against children, or crime of sexual assault. 

 
3.  Duties of Crossing Guards: 

o Crossing guards shall: 

 Perform all work to the highest professional standard and in a manner deemed 
reasonably satisfactory by the Assistant Superintendent for Operations or his designee; 

 Halt vehicles when necessary by mechanical (when present) and hand signal to permit 
children to cross road safely; 

 Maintain order among children assembled at street crossing points and permit them to 
cross only when they can do so safely; 
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 Report to the District the license plate number of motor vehicles that violate traffic laws 
or crossing guard instructions; 

 Make children aware of the elements of traffic safety and operation of pedestrian 
controls; 

 Identify children to school officials who do not follow safety regulations 

 Wear a reflective traffic safety vest at all times when on duty. 
 

4.  Examination of Work Area  
o Prior to submitting a proposal, Offerors are responsible for familiarizing themselves with the 

applicable schools and Crossing Guard locations.  Submission of a proposal shall be deemed 
conclusive evidence that such a tour has been made by each Offeror and shall constitute a 
waiver by each of all claims of error in the proposal, withdrawal of the proposal, or 
combination thereof, under the executed agreement, or any revision thereof.  As part of its 
specification, RCPS will provide upon request all available information, which it deems may 
be of assistance to prospective Offerors. 

o It should be noted that street intersections and other locations that are to receive school 
crossing guard services will be determined at the sole discretion of RCPS. 

 
5. Field Supervision: 

Offeror shall employ a field supervisor to make on-site visitations at crossing guard sites.  Offeror 
shall provide the name and contact information for the Field Supervisor to the District.  The 
supervisor shall conduct on-site visitations to crossing guards’ sites daily. 

 
6. Training Program 

o The Offeror shall provide each crossing guard with all appropriate training for the position of 
crossing guard before assigning a guard to any post.  The training program shall include, but 
not be limited to the following: 
 

 The Offeror agrees to provide all crossing guards performing under the contract with 
classroom training prior to assignments.  The Offeror further agrees that the training 
must cover handling traffic, crossing children safely, appearance, and emergency 
conditions including injuries and motor vehicle accidents, legal powers, duties, 
knowledge of the legal authority and limitations of the position, the requirements 
and courtesies in dealing with children, the motorist and the general public.  Such 
training shall also include instructions of good behavior, proper wearing of the 
uniform and an orientation in the job requirements s agreed upon by the Offeror and 
the District. 

 The Offeror agrees to provide all crossing guards with on-the-job training to be 
conducted at the assigned locations, with instruction adequate to provide the 
assigned crossing guard an understanding of the duties and characteristics that may 
be unique to the location.  Additional on-the-job training is to be provided whenever 
a change of any type affects the job duties at a particular crossing. 

 The Offeror shall make the crossing guards fully aware of the traffic regulations of the 
City of Roanoke and determine a proper procedure for reporting violations. 

 The Offeror shall establish operating regulations and general orders governing the 
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conduct and procedures of crossing guards and shall inform the crossing guards as to 
said regulations and orders. 

 All crossing guards must wear an Offeror provided identification card while on duty. 

 The Offeror shall provide a refresher-training course for all crossing guards no sooner 
than thirty (30) days before the beginning of each school year. 
 

7.  Materials to be Supplied: 
o The Offeror shall provide each crossing guard with the following equipment: 

 Complete uniform with Offeror’s identifiable patch or badge 

 Regulation-size hand-held stop sign 

 Traffic safety vest 

 High visibility rain coat 
 

8. Reports and Meetings: 
o Offeror shall provide the following reports to the District in the frequencies specified: 

 Master Crossing Guard List:  This report shall include all crossing guards and the 
assigned posts, back up guards and supervisors assigned to the contract.  This report 
is to be provided at commencement of the school year and updated periodically as 
changes occur.  This report shall be submitted via electronic mail to the District in 
Microsoft format. 

 Complaint Report:  The Offeror shall have an established procedure for handling, 
responding to, and documenting actions regarding all complaints received.  A report 
of all complaints shall be provided to the District.  This report shall include the 
following minimum information:  Date of complaint, post location, guard 
identification, type of complaint, action taken, total number of complaints for the 
reporting period. 

 Traffic and safety violations:  The Offeror shall develop a procedure for reporting 
traffic and safety violations to the District. 

 The District may request a meeting with the Offeror to discuss performance or 
address specific issues that may arise.  Additionally, the Offeror may be requested to 
attend various meetings involving the school principals, parents, and similar entities 
regarding contract and/or safety-related issues.  The Offeror will agree to attend 
these meetings, at no charge to the District, as necessary during the contract the 
contract term. 

  
IV. PRE-PROPOSAL CONFERENCE 

A non-mandatory pre-proposal meeting will be conducted on Thursday, April 25, 2016, 10:00 A.M., at 
RCPS Administration Building located at 40 Douglass Ave, NW Roanoke, VA 24012.   

 
Calendar of Events      Date 

 Release RFP        4/13/2016 
             Pre-proposal/ meeting /site visit (if necessary)           4/25/2016 
             Receive Written Inquiries (no later than 4PM)  4/26/2016  
 Answer Written Inquiries (anticipated)   4/28/2016 

 Receive Proposals       5/10/2016 
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V.   PROPOSAL PREPARATION AND SUBMITTAL REQUIREMENTS 

Interested firms should submit a proposal that responds to the items listed below. Vendors must 
submit:  One (1) original, marked “ORIGINAL”, one (1) CD or flash drive which must be a redacted 
copy; and five (5) copies to:  
  

                                Peggy A. Long, Purchasing Manager 
                      Department of Purchasing and Financial Control 
                                  Roanoke City Public Schools 
                                   40 Douglass Avenue, NW 
                                         Roanoke, VA 24012 

 
You may use the attached Proposal Form or a similar one as long as it contains all the requested 
information. (Supplement the Proposal Form as required.) 

 
A. Title Page – The title page shall, at a minimum, show the Offerors name, request for proposal title, 

and the date.   
B. Cover Letter/Letter of Introduction – The cover letter shall introduce the Offeror and establish the 

Offeror’s interest in providing crossing guard services.  Present a summary of the proposal and the 
Offeror’s understanding of the project.  Identify what the Offeror believes to be the key issues 
regarding this project, stressing the Offeror’s approach to the scope of work.  An individual 
authorized to commit the resources of the Offeror must sign the letter. 
Include a brief history of the Offeror’s company profile and a list of persons or officers authorized to 
enter into a binding agreement with RCPS.  If this proposal is a joint venture or invoices 
subcontracting, this shall also be stated in the letter of introduction.  This letter should also include 
a statement that the contents of the proposal remain effective for a period of not less than ninety 
(90) days. 

C. Training – Provide a complete description of your crossing guard and safety training programs.  
Include the type of training, materials used, testing, and total of training hours required prior to 
assigning a crossing guard to a school location.  In addition, indicate the period of time for re-testing 
and re-evaluation of your exiting crossing guards.  A copy of all training manuals should be included 
in the proposal (if any). 

D. Project Staffing – Identify the person to be designated as the project manager and the person 
designated as the field supervisor.  Include a listing, with qualifications, of personnel who have had 
experience in supervising school crossing guards, and other employees who will be associated with 
the service.  Also provide resumes of the key personnel involved with this service.  For the project 
manager, include relevant information regarding their recent management of three similar 
programs.  RCPS expects that the field supervisor will be available by telephone on all occasions for 
discussion with RCPS staff, and to be locally available for meetings in person upon 24-hour written 
or telephonic notice. 
1. Submit an organizational chart showing the name of the project manager, field supervisor, and 

other key personnel, and all staff assigned to the project.  RCPS reserves the right to approve the 
final staffing plan. 
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2. Submit a plan to ensure all positions are properly staffed during the times designated by RCPS 
for the School District.  The plan shall include any policies dealing with the staffing of alternate 
Crossing Guards should an assigned Crossing Guard fail to report for duty. 

E. Subcontractors – Identify any subcontractors that would be used to implement, staff, and manage 
the crossing guard program.  Give a detailed description of their involvement, scope of work, and 
responsibilities.  RCPS strongly prefers that no subcontractors be used by the Offeror in the delivery 
of the Scope of Services; however, this is not a requirement. 

F. Offeror Qualifications and Project Experience – RCPS is particularly interested in selecting an Offeror 
that has extensive experience in providing crossing guard services to School Districts.  Discuss the 
overall capabilities of the Offeror.  Include a brief description of the Offeror’s history and recent 
relevant experience (within the last five years). 

G. References – The Offeror shall submit at least five (5) references for whom similar or comparable 
services have been performed.  Include the name, along with the current mailing address and 
telephone number of their principal representatives in accordance with Exhibit “C”. 

H. Conflict of Interest Statement – Any Offeror submitting a proposal in response to this RFP shall 
disclose any actual, apparent, or potential conflicts of interest that may exist relative to the services 
to e provided under the Agreement for the crossing guard program to be awarded pursuant to this 
RFP.  If an Offeror has no conflicts of interest, a statement to that effect shall be included in the 
proposal. 

I. Cost Proposal – Pricing should be as detailed as practical.  Offerors may wish to use the Cost 
Proposal Form as shown in Exhibit “B” to assist in developing their proposal.  There is no 
requirement, that Exhibit “B” be submitted to RCPS. 

 
VI.    EVALUATION AND AWARD OF CONTRACT 

Award: Selection shall be made of two or more Offerors deemed to be fully qualified and best suited 
among those submitting proposals on the basis of the evaluation factors included in the Request for 
Proposal, including price.  Negotiations shall be conducted with the Offerors so selected.  Prices shall be 
considered, but need not be the sole determining factor.  After negotiations have been conducted with 
each Offeror(s) so selected, RCPS shall select the Offeror which, in its opinion, has made the best 
proposal, and shall award the contract to that Offeror.  RCPS may cancel this Request for Proposal or 
reject proposals at any time prior to an award, and is not required to furnish a statement of the reason 
why a particular proposal was not deemed to be the most advantageous.   (Section 11-65D, Code of 
Virginia.)  Should RCPS determine in writing and in its sole discretion that only one offeror is fully 
qualified, or that one offeror is clearly more highly qualified and suitable than the others under 
consideration, a contract may be negotiated and awarded to that Offeror.  The award document will be 
RCPS Standard Contract incorporating by reference all the requirements, terms, and conditions of the 
solicitation and the contractor’s proposal as negotiated. 

 

1.  Evaluation Criteria:   RCPS will evaluate timely submitted proposals that provide the best 
combination of qualifications and value. Firms will be evaluated on the following criteria:  
A. Overall understanding of the project and quality of the proposal                   15 
B. Information obtained from references                                                            10     
C. Offeror’s qualifications and similar project management experience           30 
D. Proposed cost                                                                                                 30 
E. Key project personnel’s qualifications, experiences and time commitment  15   
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                                                                                                    Total Value                  100 

2. Contract Term: 
Contract will be from date of signature until June 30, 2017 with four (4) optional one (1) year 
renewals.  Intent to award and/or award information will be posted on RCPS website, 
http://www.rcps.info/cms/One.aspx?portalId=468655&pageId=603760    
 

VII. GENERAL TERMS AND CONDITIONS  

1. Taxes:  State sales and use tax certificate of exemption, Form ST-12 will be issued upon request, if 
you do not have same on file.  Deliveries against this proposal shall be free of excise or 
transportation taxes.  

2. Mandatory use of RCPS Form and Terms and Conditions: Failure to submit a proposal on the 
official form provided for that purpose shall be a cause for rejection of the proposal.  Return of the 
completed document is required.  Modification of or additions to any portion of the solicitation may 
be cause for rejection of the proposal; however, RCPS reserves the right to decide, on a case-by-
case basis, in its sole discretion, whether or not to reject such a proposal as non-responsive.  
Supplementary data and information which respond to inquiries, demonstrate qualifications and 
expertise, etc., may be attached to the proposal forms. 

3. Precedence of Terms: Except for Paragraphs 1 and 2 of the General Terms and Conditions for 
Professional Services, which shall apply in all instances, in the event there is a conflict between the 
Generals Terms and Conditions for Professional Services and any Special Terms and Conditions used 
in a particular procurement, the Special Terms and Conditions shall apply. 

4. Default: In case of failure to deliver the reports, documents or services in accordance with the 
contract terms and conditions, RCPS, after due oral and written notice, may procure from other 
sources and hold Vendor responsible for any resulting additional procurement and administrative.  
This remedy shall be in addition to any other remedies which RCPS may have incurred. 

5. Assignment of Contract: A contract shall not be assignable by the Contractor in whole or in part 
without the written consent of RCPS. 

6. Antitrust:    By entering into a contract, the Offeror conveys, sells, assigns, and transfers to RCPS all 
rights, title and interest in and to all causes of the action it may now or hereafter acquire under the 
antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular 
goods or services purchased or acquired by RCPS under said contract. 

7. Ethics in Public Contracting: By submitting the proposal, all Offerors certify and warrant that their 
proposals are made without collusion or fraud and that they have not offered or received any 
kickbacks or inducements from any other Offeror, supplier, manufacturer, or subContractor in 
connection with their proposal, and that they have not conferred with any public employee having 
official responsibility for this procurement transaction any payment, loan, subscription, advance, 
deposit of money, services or anything, present or promised, unless consideration of substantially 
equal or greater value is exchanged. 

8. Anti-Discrimination:  By submitting their proposal, all Offerors certify to RCPS that they will conform 
to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair 
Employment Act of 1975, as amended, where applicable, and Section 11-51 of the Virginia Public 
Procurement Act which provides: 
A.  In every contract over $10,000, the provisions 1 and 2 below apply: 

i. During the performance of this contract, the Contractor agrees as follows: 

http://www.rcps.info/cms/One.aspx?portalId=468655&pageId=603760
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1. The Contractor will not discriminate against any employee or applicant for 
employment because of race, religion, color, sex or national origin, except where 
religion, sex or national origin is a bona fide occupational qualification reasonably 
necessary to the normal operation of the Contractor.  The Contractor agrees to post 
in conspicuous places, available to employees and applicants for employment, 
notices setting forth the provisions of this nondiscrimination clause.  The Contractor, 
in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor, will state that such Contractor is an equal opportunity employer.  
Notices, advertisements and solicitations placed in accordance with federal law, rule 
or regulation shall be deemed sufficient for the purpose of meeting the requirements 
of this section. 

2. The Contractor will include the provisions of paragraph 1, above, in every 
subcontract or purchase order over $10,000 so that the provisions will be binding 
upon each subContractor or Contractor. 

9. Debarment Status:  By submitting a proposal, all Offerors certify that they are not currently 
debarred from submitting proposals on contracts by any agency of the Commonwealth of Virginia,  
nor are they an agent of any person or entity that is currently debarred from submitting proposals 
on contracts by any agency of the Commonwealth of Virginia. 

10. Applicable Law and Courts:  Any contract resulting from this solicitation shall be governed in all 
respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall 
be brought in the courts of the Commonwealth.  The Contractor shall comply with applicable 
federal, state and local laws and regulations. 

11. Qualifications of Offerors: RCPS may make such reasonable investigations as deemed proper and 
necessary to determine the ability of the Offeror to perform the work and the Offeror shall furnish 
to RCPS all such information and data for this purpose as may be requested.  RCPS reserves the right 
to inspect Offeror's physical plant prior to award to satisfy questions regarding the Offeror's 
capabilities.  RCPS further reserves the right to reject any proposal if the evidence submitted by, or 
investigations of, such Offeror fails to satisfy RCPS that such Offeror is properly qualified to carry out 
the obligations of the contract and to complete the work contemplated therein. 

12. Anti-Collusion Certification:  By signing the proposal, the Offeror certifies that the proposal is made 
without prior understanding, agreement, or connection with any corporation, firm or person 
submitting a proposal for the same materials, supplies, or equipment, and is in all respects fair and 
without collusion or fraud.  The Offeror understands that collusive bidding is a violation of the 
Virginia Governmental Frauds Act and Federal Law and can result in fines, prison sentences, and civil 
damage awards.  The Offeror agrees to abide by all conditions of the proposal and certifies that the 
individual signing the proposal is authorized to do so. 

13. Payment Terms: Any payment terms requiring payment in less than 30 days will be regarded as 
requiring payment 30 days after invoice or delivery, whichever occurs last.  This shall not affect 
offers of discounts for payment in less than 30 days.   

14. Immigration Reform & Control Act of 1986:    By submitting a proposal, Offerors certify that they do 
not and will not, during the performance of this contract, employ illegal alien workers or otherwise 
violate the provisions of the Federal Immigration Reform and Control Act of 1986.  

15. Relationship of Offeror to Owner:  After the Contract for Offeror’s services has been fully executed, 
the Offeror shall be the professional advisor and consultant to the Owner for technical matters 
related to the project and shall be responsible directly to and only to the Owner.  The Owner shall 
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communicate all approvals, rejections, change requirements and other similar information to the 
Offeror.  The Offeror shall advise the Owner of changes necessary to keep the project within the 
prescribed area and cost limits.   

16. Code and Regulatory Compliance:    Nothing contained herein shall be construed as relieving any 
Offeror, professional consultant, Contractor, supplier or any other participant from any professional 
or legal responsibility for performance.  Review, comments and approvals by Owner or the staff of 
RCPS, in no way absolve any other person, firm or corporation involved in a project from their full 
responsibilities under the applicable laws, codes, and professional practice as required in projects 
for Roanoke City Public Schools.    

 

VIII.  SPECIAL TERMS AND CONDITIONS 

1. Insurance: 
a. Liability Insurance – The Contractor shall carry professional liability insurance covering  

negligent acts, errors, and omissions.  The minimum professional liability insurance to be 
carried by the Contractor shall be per-occurrence insurance or claims-made insurance with a 
ten year extended reporting endorsement in the following amounts: 

i. Projects under $5,000,000: $1,000,000 with an aggregate of $2,000,000 
ii. Projects from $5,000,000 - $15,000,000: $2,000,000 with an aggregate of $4,000,000 

b. Project over $15,000,000: $5,000,000 with an aggregate of $10,000,000 
c. Prior to the start of any work under the contract, the Contractor shall provide to RCPS 

Certificate of Insurance Forms approved by RCPS and maintain such insurance until the 
completion of all project orders issued under the contract.  The minimum limits of liability 
shall be: 
i. Workers’ Compensation-Standard Virginia Workers Compensation Policy 

ii. Broad Form Comprehensive General Liability --$1,000,000 Combined Single Limit 
coverage to include: 

 Premises-Operations; Products/Completed Operations; Contractual; 
Independent Contractors; RCPS and Contractor’s Protective; Personal Injury (Libel, 
Slander, Defamation of Character, etc.); 

 Automobile Liability-$1,000,000 Combined Single Limit for bodily 
injury and property damage per occurrence. 

2. Errors and/or Omissions:  The Offeror shall be responsible for all damages resulting from its 
negligent performance of professional services, and other breaches of the applicable standards of 
care under Virginia law.  Damages that the Owner may incur include, but are not limited to: 

a.  The Owner’s own costs for labor and other in-house costs; 
b. Any Offeror or Owner delay damages’ and 
c.    Any judgments, fines or penalties against the Owner resulting from the Offeror’s negligent 

performance of professional services and other breaches of the applicable standers of care. 
3. Audit: The Offeror agrees to retain all books, records, and other documents relative to this contract 

for five (5) years after final payment, or until audited by RCPS.  RCPS shall have full access to and the 
right to examine any of said materials during said period. 

4. Termination of Contract: RCPS reserve the right to cancel and terminate any resulting contract, in 
part or in whole, without penalty, upon 60 days written notice to the Offeror.  Any contract 
cancellation notice shall not relieve the Offeror of the obligation to deliver any outstanding orders 
issued prior to the effective date of cancellation.   
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5. Modification of Contract:  RCPS may, upon mutual agreement with the Offeror, issue written 
modifications to the Statement of Need as a part of this contract, except that no modifications can 
be made which will result in an increase of the original project order contract price by $25,000 or a 
cumulative amount of more than 25%, whichever is greater, without the advance written approval 
of the Assistant Superintendent for Operations, or his designee.  In making any modification, the 
resulting increase or decrease in cost for the modification shall be determined by one of the 
following methods as selected by RCPS in accordance with the requirements of the Public 
Procurement Act.   

6. Ownership of Materials:  Ownership of all data, materials, and documentation originated and 
prepared for the Roanoke City School Board pursuant to the proposal shall belong exclusively to the 
Roanoke City School Board and be subject to public inspection in accordance with the Virginia 
Freedom of Information Act. Trade secrets or proprietary information submitted by the Offeror shall 
not be subject to public disclosure under the Freedom of Information Act, unless otherwise required  
by law or a court; however, the Offeror must invoke the protection of Section 2.2-4332(F) of the 
Code of Virginia, in writing, either before or at the time the data or other material is submitted. The 
written notice must SPECIFICALLY identity the data or materials to be protected and state the 
reason why protection is necessary. The proprietary or trade secret material submitted must be 
identified by some distinct method such as highlighting or underlining and must indicate only the 
specific words, figures, or paragraphs that constitute trade secret or proprietary information. The 
classification of an entire proposal document, line item prices, and/or total proposal prices as 
proprietary, or trade secrets, is NOT ACCEPTABLE and may result in REJECTION of the proposal. 

7. Subcontracts: No portion of work shall be subcontracted without prior written consent of RCPS.  In 
the event the Offeror desires to subcontract some or part of the work specified herein, the Offeror 
shall furnish RCPS the names, qualifications and experience of their proposed subContractors.  The 
Offeror shall, however, remain fully liable and responsible for the work done by the 
subContractor(s) and shall assure compliance with all contract requirements. 

8. Indemnification:   The Offeror agrees to be responsible for, indemnify, defend and hold harmless 
RCPS, its officers, agents and employees from the payment of all sums of money by reason of any 
claim against them arising out of any and all occurrences resulting in bodily or mental injury or 
property damage that may happen to occur in connection with and during the performance of the 
contract, including but not limited to claims under the Workers' Compensation Act.  The Offeror 
agrees that it will, at all times, after the completion of the work, be responsible for, indemnify, 
defend and hold harmless RCPS, its officers, agents and employees from all liabilities resulting from 
bodily or mental injury or property damage directly or indirectly arising out of the performance or 
nonperformance of the Offeror. 

9. Proposal Acceptance Period: Any proposal resulting from this solicitation shall be valid for 90 days.  
At the end of the 90 days, the proposal may be withdrawn at the "written" request of the Offeror.  If 
the proposal is not withdrawn at that time, it remains in effect until an award is made or the 
solicitation is canceled.  Withdrawal of proposals due to error shall be in accordance with Section II-
54 (ii), Code of Virginia. 

10. Late proposals: To be considered for award, proposals must be received by Roanoke City Public 
Schools, Attention: Peggy A. Long, 40 Douglass Ave NW, Roanoke, VA 24012, by the designated 
opening date and hour.  The official time used in the receipt of proposals is that time on the clock 
located in RCPS Purchasing Department.  Proposals received after the designated opening date and 
hour are automatically disqualified and will not be considered.  Roanoke City Public Schools is not 
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responsible for delays in the delivery of mail by the U.S. Postal Service, private couriers, or another 
means of delivery.  It is the sole responsibility of the Offeror to insure that its proposal reaches 
Roanoke City Public Schools Purchasing Department by the designated date and hour. 

11. Gifts by Offeror, Contractor or SubContractor:  No Offeror, Contractor or subContractor shall 
confer on any public employee having official responsibility for a procurement transaction any 
payment, loan, subscription, advance, deposit of money, services or anything of more than nominal  
value, present or promised, unless consideration of substantially equal or greater value is 
exchanged. 

12. Qualification of Offerors:   Roanoke City Public Schools may make such reasonable investigations as 
deemed proper and necessary to determine the ability of the Offeror to perform the work and the 
Offeror shall furnish to Roanoke City Public Schools all such information and data for this purpose as 
may be requested.  Roanoke City Public Schools reserves the right to inspect Offeror's physical plant  
prior to award to satisfy questions regarding the Offeror's capabilities.  Roanoke City Public Schools 
further reserves the right to reject any proposal if the evidence submitted by, or investigations of, 
such Offeror fails to satisfy Roanoke City Public Schools that such Offeror is properly qualified to 
carry out the obligations of the contract and to complete the work contemplated therein. 

13. Availability of Funds:  It is understood and agreed between the parties herein that the agency shall 
be bound hereunder only to the extent of the funds available or which may hereafter become 
available for the purpose of this agreement. 

14. Contract Documents: The contract entered into by the parties shall consist of the Request for 
Proposal, the signed proposal submitted by the Offeror, Roanoke City Public Schools Standard 
Contract, the General and Special Terms and Conditions, the Statement of Need including all 
modifications thereof, all of which shall be referred to collectively as the Contract Documents. 

15. Rejection of Proposals:  The Assistant Superintendent for Operations, on behalf of the School 
Board, reserves the right to reject any and all proposals 

16. Procedure for Protest:  Any vendor submitting a proposal may protest the award or decision to 
award a contract by submitting a written protest to the Assistant Superintendent for Operations of 
the ROANOKE CITY SCHOOL BOARD no later than ten (10) days after the award or the 
announcement of the decision to award whichever occurs first. The written protest shall include the 
basis for the protest and the relief sought (Section 2.2-4360, Code of Virginia).  

17. Authorization to Conduct Business in Virginia:  The attention of each Bidder/Offeror is directed to 
Virginia Code Section 2.2-4311.2 (effective July 1, 2010) which requires a bidder or Offeror 
organized or authorized to transact business in the Commonwealth of Virginia pursuant to Title 13.1 
or Title 50 of the Code of Virginia, as amended, or as otherwise required by law, shall include in its 
bid or proposal the Identification Number issued to such bidder or Offeror by the Virginia State 
Corporation Commission (SCC).  Furthermore, any bidder or Offeror that is not required to be 
authorized to transact business in the Commonwealth of Virginia as a domestic or foreign business 
entity under Title 13.1 or Title 50 or as otherwise required by law shall include in its bid or proposal 
a statement describing why the bidder or Offeror is not required to be so authorized.  Please 
complete the following by checking the appropriate line that applies and providing the requested 
information: 

a. Bidder/Offeror is a Virginia business entity organized and authorized to transact business in 
Virginia by the SCC and such bidder’s/Offeror’s Identification Number issued to it by the SCC 
is ________________________. 
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b. Bidder/Offeror is an out-of-state (foreign) business entity that is authorized to transact 
business in Virginia by the SCC and such bidder’s/Offeror’s Identification Number issued to it 
by the SCC is ________________________. 

c. Bidder/Offeror does not have an Identification Number issued to it by the SCC and such 
bidder/Offeror is not required to be authorized to transact business in Virginia by the SCC for 
the following reason(s):________________________________________________________ 
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IX. ADDITIONAL FORMS 

 
 
Trade Secrets/Proprietary Information  
 

Trade Secrets or Proprietary information submitted by an Offeror, or Contractor in connection with a 
procurement transaction shall not be subject to public disclosure under the Virginia Freedom of Information 
Act; however, the Offeror or Contractor must invoke the protections of this section prior to or upon 
submission of data or other materials to be protected and state the reasons why protection is necessary.  
Information leading to the decision to award, including prices and other factors, shall be made public.  
 

Please mark one:  
 
(    )  No, the submittal I have turned in does not contain any trade secrets and/or proprietary 

information.  
 
(    )  Yes, the submittal I have turned in does contain trade secrets and/or proprietary information.  

 
If YES, please list the page numbers and the reasons for why the information is considered a trade secret 
and/or proprietary information.  Do Not Mark the Whole Proposal Proprietary.  
 

 
Anti-Collusion Certification  
 

The Offeror certifies that this proposal response is made without prior understanding, agreement, or 
connection with any corporation, firm, or person submitting a proposal for the same product and that 
this proposal is in all respects bona fide, fair and not the result of any act of fraud or collusion with 
another person or firm engaged in the same line of business or commerce.  The Offeror understands 
collusive bidding is a violation of Federal Law and that any false statement hereunder constitutes a 
felony and can result in fines, imprisonment, as well as civil damages.  The Offeror also understands 
that failure to sign this statement will make the proposal non-responsive and unqualified for award.  
 
Signed: ______________________________________________________________  
 
Date: _______________________________________________________________  
 
Name of Company: ____________________________________________________  
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MINORITY & WOMEN-OWNED BUSINESS ENTERPRISE CERTIFICATION 
 
The Offeror should complete the following information: 
 
Is Offeror a qualified minority or women-owned business enterprise (MBE/WBE)? 
Yes: ________ No: ________.  Regardless of response to this question, Bidder shall complete the following: 
 
Will Bidder be using subContractors?   Yes: ________ No: ________ 
 
In conjunction with the desire of the School Board of the City of Roanoke, VA’s policy to utilize Minority and 
Women-Owned Business Enterprises wherever possible, the Bidder (Offeror) has solicited quotations for 
labor, material, and/or services from the following MBE/WBE:  (Attach additional sheet if necessary.) 
 
                                                                                             Type of Labor, Service 
1. .   Name of Firm             Person(s) Contacted              or Material Quoted                Date 
 
       ___________              ________________             __________________          _______ 
 
       ___________              ________________             __________________          _______ 
 
2. Of those Listed above, we intend to utilize the following MBE/WBE in completion of the work required 

by this contract. (Attach additional sheet if necessary.) 
 
                                         Type of Labor, Service          Amount of Contract 
      Name of Firm                or Material Quoted                Subcontract 
 
       ___________              ________________              __________________           
 
       ___________              ________________              __________________           
 

 The Bidder will utilize the indicated MBE/WBE firms in this project.  If the Offeror determines not to use 
the indicated MBE/WBE, Bidder must notify the School Board and provide a valid non-discriminatory 
business reason for not employing the MBE/WBE. 

 
3. If the MBE/WBE’s indicated in paragraph 1 will not be utilized, please state the reason for each firm. 

(Attach additional sheet if necessary.) 
                                          
      Name of Firm                                    Results of Contact 
 
_______________________________________________________________________________________
_______________________________________________________________________________________
______________________________________________________________________________ 
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4. If unable to contact MBE/WBE’s, please indicate efforts made: (Attach additional sheet if necessary.) 

 
_______________________________________________________________________________________
_______________________________________________________________________________________
______________________________________________________________________________ 
 
 

This firm has made a good faith effort to utilize MBE/WBE’s whenever possible. 
 
  

Offeror:  _____________________________________________________ 
      (Firm) 
 
  ______________________________________________________ 
              (Address) 
 
  ________________________ ________________________ 
  (Telephone)    (FAX) 
 
  ______________________________________________________       ____________ 
              (Ink Signature and title)      (Date) 
 

 
(Seal and attest Seal if Proposal is by Corporation) 
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Form W-9 

(City of Roanoke Substitute W-9 Form) 

Rev. July 2005 

 

Request for Taxpayer 

Identification Number and Certification 

 

Completed form should be returned to  

    Purchasing./Financial Control 

    PO Box 13145 

    Roanoke  VA  24031 

 

City Vendor Number if previously assigned: 

Name ( List legal name, if joint names, list first & circle the name of the person whose TIN you enter in Part I-See Specific Instruction on page 2) 

 
 

Business name, if different from above. (See Specific Instruction on page 2) 

 
 

Check appropriate box:     □ Individual     □ Sole proprietor      □ Corporation     □ Partnership     □ Other ___________________________

 
Legal Address: number, street, and apt. or suite no. 

 
 

 

Remittance Address: if different from legal address. 

 
 

City, state and ZIP code 

 
 

Remittance City, state and ZIP code 

 

 

Phone # 

 
 

Remittance Phone # 

 

 

Fax # 

 
 

Remittance Fax # 

 
 

Email Address 

 
 

Remittance Email Address 

 

 
Procurement Contact Person 

 
 

Remittance Contact Person 

 
 

 Part I    Taxpayer Identification Number (TIN)  

             

f 

 

 

Enter your TIN in the appropriate box. For individuals, this is your social security number (SSN). However, for a resident alien, sole proprietor, or disregarded entity, 

see the Part I instruction on page 2. For other entities, it is your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.  

Note: If the account is in more than one name, see the chart on page 3 for guidelines on whose number to enter. 

 Social security number 

  OR 

Employer identification number 

 
Part II    Certification  

             

f 

 

 

Under penalties of perjury, I certify that: 
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Services (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no 

longer subject to backup withholding, and 
 

3. I am an U.S. person (including an U.S. resident alien). 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 

you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.  

 

 Sign 

 Here 

Authorized Signature ►                                                                                               Date ►  

P
L

E
A

S
E
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R
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T
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R
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Y

P
E
 



 
 

 

 

ROANOKE CITY PUBLIC SCHOOLS 

CERTIFICATION OF COMPLIANCE WITH VIRGINIA CODE 

1. A sworn statement or affirmation from the Contractor that neither the Contractor nor any of its employees 

have been convicted of a felony or any offense involving the sexual molestation or physical or sexual 

abuse or rape of a child nor a crime of moral turpitude is mandated by Virginia Code Section 22.1-296.1. 

2. Affirmation from the Contractor that the Contractor does not, and shall not during the performance of the 

contract for goods and services in Virginia, knowingly employ an unauthorized alien as defined in the 

federal Immigration Reform and Control Act of 1986. 

 

3. A sworn statement or affirmation from the Contractor that the employees have submitted to and passed an 

employment drug screening.  

 

Bid/Proposal-Number: 2903  Company Name: ____________________________    

List of employee(s) assigned to the project:   

  

  

  

  

  

  

  

By signature below, I hereby certify that 1) a criminal background check has been performed as part of the 

employment process for the above listed persons and that based upon the results of such background check 

these individuals have never been convicted of a felony or any offense involving the sexual molestation or 

physical or sexual abuse or rape of a child; nor a crime of moral turpitude; 2) to the best of my knowledge and 

belief none of these individuals is currently the subject of any pending criminal charges involving a felony or 

any offense involving the sexual molestation or physical or sexual abuse or rape of a child; nor a crime of moral 

turpitude; and 3) I do not nor shall I during the performance of the contract knowingly employ an unauthorized 

alien as defined in the federal Immigration Reform and Control Act of 1986; 4) the above listed persons have 

submitted to and passed an employment drug screening.  

If the employees assigned to the project change, an updated copy of this form must be submitted to the 

Purchasing & Financial Control Office before an added employee can begin to work on the project. 

Only employees on this list will be allowed to provide services to the schools or be allowed to interact with 

students. 

Name of Company Officer_________________________________________ Date ________________  

 

Signature of Company Officer ______________________________________   

Rev. 5/2009 

 

 

 

 
 



 
 

 

 

  

 Reference Form 

 

 1.  Project Location and Scope: _______________________________________ 
   

          ______________________________________________________________ 
 

  Agency Name: __________________________________________________ 
 

  Address: _______________________________________________________ 
   

  Contact Person: _____________________ ___ Telephone No. ____________ 
 
  

2. Project Location and Scope: _______________________________________ 
   

          ______________________________________________________________ 
 

  Agency Name: __________________________________________________ 
 

  Address: _______________________________________________________ 
   

  Contact Person: ________________________ Telephone No. ____________ 
 

 3. Project Location and Scope: _______________________________________ 
   

          ______________________________________________________________ 
 

  Agency Name: __________________________________________________ 
 

  Address: _______________________________________________________ 
   

  Contact Person: ________________________ Telephone No. __________________ 

 

           

 

          Company: _______________________________________________ 

 

          Signature: _______________________________________________ 

 

         Title: ___________________________________________________Date ________ 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

Certification of Proposal  
CROSSING GUARD PROGRAM 

RFP # 2903 

The undersigned certifies a comprehension of the specifications in the foregoing proposal, and that the 
merchandise or service submitted for this proposal meets or exceeds the specifications as listed herein. The 
successful vendor certifies that the vendor, all principals and sub recipients, are not suspended or debarred 
from providing the services described in this contract.  Further, Roanoke City Public Schools reserves the right 
to review the List of Parties Excluded from Federal Procurement or Non procurement Programs to determine 
that the successful vendor, including all principals and sub recipients, has not been suspended or debarred 
from providing the services described in this contract.  
 
 FIRM __________________________________________ 
 
 BY_____________________________________________ 
                                                                    (Signature validates proposal) 
 
 _______________________________________________ 
                                                                            (Print or type name) 
 
 TITLE__________________________________________ 
 
 ADDRESS_______________________________________ 
 
  CITY___________________________________________ 
 
                                       STATE, ZIP________________________________________ 
  
  TELEPHONE_____________________________________ 
  
  TOLL-FREE NUMBER______________________________ 
  

 Fax Number_____________________________________ 
        

   E-Mail__________________________________________ 
 
  DATE___________________________________________  
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DETACH AND SECURELY AFFIX THIS FORM 

TO THE FRONT OF THE ENVELOPE 
 
 
 
 

Detach Here- - - - - - - -  - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
  

  

Company Name 
 

Company Mailing Address 
 

Company City, State, Zip 
 

 

  

   
          Roanoke City Public Schools 
          Attn: Peggy A. Long, Purchasing Manager 
          Department of Purchasing and Financial Control 
          40 Douglass Avenue NW 
          Roanoke, VA 24012 
  

  

    

   

Roanoke City Public Schools -----------            IFB # 2903 
Closing Time and Date of Bid -----------          May 10, 2016, 3:00 PM   
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Exhibit A 
 
XI – PROPOSAL FORMS/INFORMATION   

Crossing Guards  – as of April 2015 
  

Location School Times # 
 Minutes 
per shift 

Minutes 
Day 

(1) Corner of 27th/Carolina  
(1) Corner of 26th/Carolina Crystal Spring 

7:15am-7:50am  
2:20pm-2:50pm 2 65 130 

Westwood/Roanoke Salem 
Turnpike Fairview 

7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

(1) 18th/Tazewell  
(2) 19th/Dale Fallon Park 

7:15am-7:50am  
2:20pm-2:50pm 3 65 130 

AM Only ;  
Overland/School Drive  Fishburn Park 7:15am-7:50am 1            35                            35 

Garden City Blvd /Street 
across from school Garden City 

7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

End of school street Grandin Court 
7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

(1) 5th Street Front of School 
(1) 5th/Walnut Ave Highland Park 

7:15am-7:50am  
2:20pm-2:50pm 2 65 130 

15th/Salem Ave Hurt Park 
7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

Liberty/School crosswalk Lincoln Terrace 
7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

Oliver/School crosswalk Monterey 
7:15am-7:50am  
2:20pm-2:50pm 1            65                130 

Pechin/Wilson Morningside 
7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

N/A Preston Park N/A 0     

19th/Syracuse Roanoke Academy 
7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

N/A Round Hill N/A 0     

(1) Grandin/Memorial  
(1) Amherst/Denniston Virginia Heights 

7:15am-7:50am  
2:20pm-2:50pm 2 65 130 

(1)Main Street/Windsor 
(1)Sherwood/Canterbury Wasena 

7:15am-7:50am  
2:20pm-2:50pm 2 65 130 
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Westside Blvd/School 
Entrance Westside 

7:15am-7:50am  
2:20pm-2:50pm 1 65 130 

N/A Addison N/A 0     

Williamson Rd/School Drive Breckinridge 
8:15am-8:50am  
3:25pm-3:55pm 1            65               130 

AM Only;                          
Melrose Ave/35th Street N.W. Special Bus Stop 6:45am-7:15am 1            30                  30 

9th Street/Montrose Jackson 
8:15am-8:50am  
3:25pm-3:55pm 1 65 130 

Overland Dr./School Drive Madison 
8:15am-8:50am  
3:25pm-3:55pm 1 65 130 

(1) By school on Carter  
(1) Brandon/Carter intersect Woodrow Wilson 

8:15am-8:50am  
3:25pm-3:55pm 2 65 130 

  
Total minutes per day     2405 

  
Hours per day     +-40 

 
180 school days Hours per year     7215  

      Roanoke City Public Schools are open an average of 180 days per year beginning in August and 
ending in June. 
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Exhibit B 
 
NOTE:  OFFERORS MAY WISH TO USE THIS FORM AS A HELPFUL WORKSHEET; HOWEVER EXHIBIT “B” NEED 

NOT BE RETURNED AS PART OF THE PROPOSAL PACKAGE 
 

Roanoke City Public Schools 
Crossing Guard Program 

Cost Proposal Form 
 
HOURLY BREAKDOWN  
 
Crossing Guard Salary (Hourly)     $________________________ 
 
Crossing Guard Supervisor Salary (Hourly)    $________________________ 
 
 
COST SUMMARY 
  
Crossing Guards Salaries (Total Annual Cost)    $________________________ 
 
Supervisor Salary (Total Annual Cost)     $________________________ 
  
Payroll Tax        $________________________ 
 
Workers Compensation      $________________________ 
 
Liability Insurance       $________________________ 
 
Administrative Overhead      $________________________ 
 
Benefits        $________________________ 
 
Profit         $________________________ 
 
 
Total Annual Cost of Crossing 
Guard Program       $________________________ 
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Exhibit C 
 

 
ADDITIONAL REFERENCES 

 
Name:____________________________________________________________________________________ 
 
Street:____________________________________________________________________________________ 
 
City, State, Zip Code:________________________________________________________________________ 
 
Telephone No:______________________________________________________________________________ 
 
FAX No:__________________________________________________________________________________ 
 
Length of Service:  From:______________________________ to_____________________________________ 
 
Describe Services:___________________________________________________________________________ 
 
 
Name:____________________________________________________________________________________ 
 
Street:____________________________________________________________________________________ 
 
City, State, Zip Code:________________________________________________________________________ 
 
Telephone No:______________________________________________________________________________ 
 
FAX No:__________________________________________________________________________________ 
 
Length of Service:  From:______________________________ to_____________________________________ 
 
Describe Services:___________________________________________________________________________ 
 
 
Name:____________________________________________________________________________________ 
 
Street:____________________________________________________________________________________ 
 
City, State, Zip Code:________________________________________________________________________ 
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Telephone No:______________________________________________________________________________ 
 
FAX No:__________________________________________________________________________________ 
 
Length of Service:  From:______________________________ to_____________________________________ 
 
Describe Services:___________________________________________________________________________ 
 
 
Name:____________________________________________________________________________________ 
 
Street:____________________________________________________________________________________ 
 
City, State, Zip Code:________________________________________________________________________ 
 
Telephone No:______________________________________________________________________________ 
 
FAX No:__________________________________________________________________________________ 
 
Length of Service:  From:______________________________ to_____________________________________ 
 
Describe Services:___________________________________________________________________________ 
 
 
Name:____________________________________________________________________________________ 
 
Street:____________________________________________________________________________________ 
 
City, State, Zip Code:________________________________________________________________________ 
 
Telephone No:______________________________________________________________________________ 
 
FAX No:__________________________________________________________________________________ 
 
Length of Service:  From:______________________________ to_____________________________________ 
 
Describe Services:___________________________________________________________________________ 
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Exhibit D 


